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Research Ethics Committee

Research Management Centre
Universiti Teknologi MARA

40450 SHAH ALAM

Tel: 03 – 5544-8069, Faks: 03 – 5544-2096/2767

Carta Alir Proses Permohonan Kelulusan Etika Penyelidikan

Flowchart Of Research Ethics Approval Application
	Personnel
	Flow
	Process/ Activity
	Record/reference

	Researchers & Faculty
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	Proposal presentation at the Faculty/State.
	Proposal

	Researchers
	
	Obtain the relevant forms:

1. Application Form for Ethics Approval (REC 2).
2. Research Risk Classification Form 

(REC 3).
3. Subject Information Sheet (REC 4).
4. Checklist for Applicants (REC 5).
	Forms: REC 2-5

	Researchers
	
	Submit Forms (REC 2-5), proposal and other relevant documents (e.g. questionnaires, survey form, interview protocol) in 1 hardcopy and 1 softcopy (scanned forms) to the Secretariat of the Faculty/ State Research Committee.
	Forms REC 2-5 (hardcopy and softcopy)
Other relevant documents

	Secretariat 

of the Faculty / State Research Committee
	
	Check submitted Forms REC 2-5 (hardcopy and softcopy) are completed.
	Forms REC 2-5 (hardcopy and softcopy)

Other relevant documents

	Secretariat 

of the Faculty / State Research Committee
	
	Submit completed forms (hardcopy and *softcopy) and related documents to Secretary of REC, IRMI 2 working weeks prior to the next meeting. More than 10 applications from a faculty/state must be submitted 1 month prior to next meeting.   

* Please upload the softcopy (scanned forms) to the following link:

https://forms.gle/89qoqQWtSa6XUquY7
	Cover letter from Faculty/ State.
Forms REC 2-5 (hardcopy and softcopy).
Other relevant documents.

	Secretariat of REC
	

	Check submitted Forms REC 2-5 are completed.
	Forms REC 2-5.
Other relevant documents.

	Secretariat of REC
	

	Recommend categories of risk either ‘Minimal Risk’ or ‘More Than Minimal Risk’ research
	Forms REC 2.
Other relevant documents.


	Secretariat of REC
	

	Confirm meeting date, venue and availability of adequate number of members. Meetings scheduled on the 3rd Tuesday of the month.
	Notice of Meeting

	Secretariat of REC
	

	Invite researchers of ‘More than Minimal Risk Research’ to present their applications to the REC.
	Letter of Invitation

	REC

	
	Committee to discuss and decide on ethical issues of each research.
	Minutes of Meeting

	REC


	




	Approved 

Decisions will be minuted.
	Minutes of meeting

	REC


	
	Conditional Approval Corrections to be submitted.

	Forms REC 2-5
Other relevant documents

	Secretariat
	
	To inform researchers of the decision within two weeks of the meeting.
	Letter of Approval/ Conditional Approval/ Represent/ 
Resubmit

	Researchers


	      



	To update the committee of progress and changes in protocol and resubmit when required every 6 or 12 months after receiving ethics approval.


	Form REC 6

	
	
	
	

	Researchers
	
	To notify the completion of the study.
	Form REC 8


Terms of Submission of Ethics Approval Application

1. Please ensure that the research proposal has been approved by the Faculty’s Research Committee.

2. Please ensure that all the research team members have signed.
3. All required documents must be submitted within two (2) working weeks before the scheduled REC meeting.

4. Faculties submitting application forms in bulk (more than 10 applications) must submit at least one working (1) month before the scheduled meeting to allow for timely processing by the Secretariat.

5. Submission of all forms prescribed by REC must be in English with exception to the research conducted in other languages with Senate approval.

6. Any data collection instruments that require the respondents/subjects/participants to complete must be prepared in the Malay and English languages and other language(s) understood by the respondents/subjects/participants.
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